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SAMPLE Language Planner Job Description 
 
Use this template to create your own Language Planner job description by selecting all 
responsibilities and qualifications needed for your particular project. You may wish to add 
responsibilities and/or qualifications that are unique to your community and your project, and 
remove any below that are not relevant for your context.   
 
Purpose and Scope:  
Reporting to Insert role of [Insert organization name], the Language Planner is responsible for the 
development of the Language Revitalization Plan. The Language Planner will work within and for the 
community to support new or previous language revitalization efforts, and will coordinate and 
oversee the work of an Assistant Language Planner and a Researcher. The Language Planner will 
facilitate the work of and assist the community members, leadership, language champions and 
community partners to develop a community-led, comprehensive language revitalization plan. The 
Language Planner will guide, coordinate and facilitate the implementation of a community’s newly 
developed or revised Language Revitalization Plan.  
  
This position offers [Insert number of hours] hours per week.   
 
The contract term will expire on [Insert date], with an opportunity for extension based on available 
funding. Compensation is based on experience.  
  
Responsibilities:   

• Develop, guide, coordinate and facilitate the planning process of the Language Revitalization 
Plan for the language.  

• Support new and ongoing language revitalization efforts.  

• Facilitate the exchange of information and ideas between key partners including 
communities who may share the same language.  

• Support community-based linguistic research as needed.  

• Ensure the Comprehensive Language Status and Needs Assessment is up to date as 
required.  

• Lead in the formation of a language planning team.  

• Lead the coordination of language planning activities including an accountability plan, 
engagement strategy and communication plan.  

• Provide support for current and future funding opportunities  

• Engage with and utilize the experience of community partners for support, advice and 
networking.  

  
Qualifications:   

• Familiar with First Nations governance structures.  

• Experience working with First Nations people at a community and political level.  
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• Experience in developing and implementing community engagement strategies and 
communication plans.  

• Experience with comprehensive community planning that includes project and budget 
management.  

• Experience with current and emerging language revitalization strategies that will inform the 
delivery of activities, designing and the implementing of the Language Revitalization Plan.  

• Experience in facilitation and interviewing.  

• Experience in relationship building with diverse people and groups.  

• Ability to respond effectively to sensitive issues, inquiries and complaints.  

• Familiarity with linguistic research.  

• Supervision or mentorship experience.  

• Experience writing grant proposals and reports.  

• Ability to work from home and to travel regularly to the community.  
 

Knowledge, Skills, and Attributes:  
Must demonstrate the following:   

• Knowledge:  
o Knowledge of community planning and best practices.  
o Knowledge of First Nations culture and accepted traditions.  
o Knowledge of language revitalization practices and linguistics would be a strong 

asset.  
o Knowledge of processes and protocols that support service delivery in First Nations 

communities.  
o Knowledge of federal and provincial language programs for First Nations people.  
o Knowledgeable about safe COVID-19 engagement and gatherings.  

  

• Skills:  
o Excellent oral and written communication skills, including preparing proposals, 

reports and presentations.  
o Demonstrated tact and judgment in interpersonal relationships and conflict 

resolution.  
o Strong leadership and facilitation skills.  
o Demonstrated skills in planning, project management and budget oversite.  
o Proficient with the Microsoft Office suite (Outlook, MS Word, MS Excel, etc.) and 

virtual communication platforms (i.e., Zoom, Skype, etc.).  
 

• Abilities:  
o Ability to demonstrate cultural safety and humility.  
o Ability to develop, and document workplans, including ongoing adaptation and 

reporting.  
o Able to build trust and to maintain confidentiality.  
o Ability to effectively manage stress.  
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o Have a positive, can-do attitude.  
o Ability to multi-task, set priorities effectively, time manage and problem solve.  
o Ability to work independently and take initiative.  

  
Project Scope:  
As a part of the Language Planning team, the Language Planner will facilitate the following 
activities:  

• Develop a team agreement that reflects the roles and responsibilities of the core language 
plan working group.  

• Develop and support a local community engagement and communication strategy.  

• Identify Knowledge Holders who can be committed to the language planning process for the 
duration of the project, or who are put forward by the community.  

• Develop evaluation and monitoring processes.  

• Organize and facilitate community engagement.  

• Engage with Knowledge Holders to develop decision making processes for the group.  

• Engage individually, in meetings and/or in facilitated workshops – either in person or 
remotely.  

• When required complete or update the comprehensive Language Status Assessment.  

• Deliver community meetings to share project long-term goals and vision.  

• Facilitate group discussions of a planning process and 5-year language revitalization plan.  

• Complete interim and final reports as required.  

• Engage in the development and implementation of policies and procedures to support 
language revitalization in community.  

• Develop a comprehensive, strategic, and long-term plan for the revitalization and 
strengthening of the Insert language name language.  

• Design and implement a community led, culturally relevant language plan according to the 
community’s needs and goals.  

• Draft the Language Revitalization Plan, as well as a set of guiding principles and values that 
align the plan with the community’s cultural foundations.  

 
 
 
 


